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SUBMISSION OF OVERSEAS LEAVE APPLICATIONS /é> 2476 -

All Deans of Faculties,

This is to inform you that we have been repeatedly advised by the Ministry of Higher
Education to inform staff members to submit leave applications along with supportive |
documents well in advance, since applications should reach the Ministry at least 10 days
prior to the date of departure to obtain the approval of the Prime Minister. :

Therefore, you are kindly requested to inform all the staff members to submit their overseas
leave applications (irrespective of the category of leave) two weeks prior to the departure to
enable us to process applications without delay.
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